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B cnyqaﬁ, 4€ UMATC BBIPOCHU MJIH KEJIACTC Ja MOJTYYHUTC NOIBJIHUTCIIHA I/IH(bOpMaIII/ISI, MOJIA
061)pHeTe C€ KbM HAICTO AJIBXXHOCTHO JIHUIIC 110 3alllUTa Ha JJUYHHUTC JaHHU.

Oo0ma nupopmauus

B xagectBoTOo cm Ha Bam paboromaren, Hamiata MHCTUTYIMS CJeABa Ja TMOUTbpKA H
00paboTBa nHpOpPMAIHs, OTHOCHO BCEKH CBOM CITY)KUTEN, BB BPB3Ka ChC CHIIECTBYBAIIOTO C
HEro TPYAOBO IPaBOOTHOILIEHUE, KAKTO M C oryel e(peKTHUBHO yMIpaBlieHWE Ha Hallara
npodeCuoHaAIHA IEHHOCT.

Nudopmanusra, ¢ KOATO pasmonarame, e OBAEC U3MOJ3BaHA EAWHCTBEHO C IIEJ
OCBIIECTBSIBAHE Ha HaIllaTa IEHHOCT B CHOTBETCTBUE C M3UCKBAHUITA HA 3aKOHA.

Hue me CbXpaHiBaM€ M H3IMOJI3BAMC Ta3u I/IH(bOpMaI_[I/IH, 3a Ja MOXEM Ja OChIIECCTBsIBaAME
HOpMaJiHaTa CH cny>1<e6Ha HCﬁHOCT. C”bH.[O TaKa v 3a Ja MOXEM Ja pe€ainu3npaMe€ CbOTBETHUTE
IIpaBOOTHOLICHUSA C Bac no Ha4HuH, KOHTO € e(l)eKTI/IBeH, 33KOHOC’BO6pa3eH H II0JXO0/s1111, BB
BCsKa OT 1/136pO€HI/ITe (ba31/1 — KOrato Ka°HAuJAaTCTBaTC 34 pa60Ta, KOrarto pa6OTI/ITe 3a Haliara
HHCTHUTYLMA, KOIraTO IPEKpardaBaTe TPYAOBOTO CH IIPABOOTHOIICHHME C HAC, KAKTO M CJICH
HETOBOTO IMPEKpaTiABaHEC.

ITocoyenute (ha3u HajgaraT H3MOJI3BAHETO HAa HMH(OPMAIMS, KOSATO Ja HHU IIO3BOJU Ja
U3IBJIHAM  33JbJDKCHUSITA CH TI0 JICHCTBAIllM TPYJIOBH JIOTOBOPH, Jia C€ ChOOpasuMm ¢
JNCHCTBAIld M3UCKBAHWS HAa 3aKOHOBHM pa3MoOpenOM, Ja pealu3upaMe Halld JICTHTUMHHU
MHTEPECH U Jla MOXKEM JIa CE 3aIlUTUM IOPHINYECKU B CIy4aid, 4e Bb3HHKHAT MPOLEIYPH OT
Mo1I00HO ecTecTBO (BKJI. ChACOHU MPOLEAYPH).

Axo Bue He HH npeaoCTaBUTC CbOTBETHUTE JAHHH, TOBA MOXKEC Ja JOBCAC N0 CUTyalusd, IIpU
KOATO HalllaTa HHCTUTYHHA HAMA 1a MOXKE J1a U3IIBJIHU CBOUTC 3abJIDKCHUA. B TakuBa cirydan

! Besika ot I/I36pOCHI/ITe o-A0JIy KaTeropuu CcCJjcaBa Ha CC IpCHUu3upa MU alalTupa 3a
KOHKPCTHHA Cnyqaﬁ. HpI/IJ'IO)KeHOTO 1/136p0;1BaHe, BBIIPCKU Y€ CC 6a31/1pa Ha JIEMHOCTTa Ha
HHCTHUTYLIUU B C(bepaTa Ha O6p830BaHI/IeTO, € IIPUMCPHO U HEU3UCPIIATCIIHO.



HUe me Bu yBemoMuM 3a BB3MOXKHHUTE IOCIEACTBUS OT MOJOOHO HEMpeNOCTaBsHE Ha
uHbopManus (JIMYHU TaHHH).

JleruTuMeH UHTepec
Hamara nHCcTHTYIIMSA OCBIIECTBIBA AEUHOCT, CBBp3aHa ¢ OBII .

B Ta3m Bpb3Ka € BB3MOXKHO Ja Ce HaJOKH Ja oOpaboTBame Bamm IW4HM NaHHH C el
pCaAIM3UpPaAHC HA HAIIUTC JICTUTUMHH MHTCPCCH, HAITPUMCEP — OCBIICCTBABAHC HAa KOHTPOJ IIpH
M3MBJIHCHUETO Ha Bamure TpynoBu 3aabiDKeHHs] (HAmp. 4pe3 cHcTeMa 3a KOHTPOJ Ha
JOCTBIIA), OCHIECTBSIBAHE HAa OXpaHa M KOHTPOJ HaJl COOCTBEHOCTTAa HA MHCTHUTYIHTA (Upe3
BHJICOHAOJIIOICHHE) U JIP.

Bb3MOkKHO € chIllo Taka Ja U3BbpIIBaMe HAOMI0IEHNE Ha U3I0J3BaHeTO Ha Bamm ciyxeOHu
€JIEKTPOHHHU YCTPOMCTBa (KOMITIOTHP, TeldedOH) OTHOBO BHB BPbB3KAa C H3IIBIHECHUETO Ha
Bammre TpymoBM 3anbiDKEHHs, KaKTO W BBB BpPb3Ka C OCBHIIECTBSIBAHE Ha KOHTPOJ Ha
pa3xouTe MpH U3I0JI3BaHe Ha CilykeOeH TesedoH, KoraTo ToBa € IPUII0KUMO.

EctrecTBOTO Ha HamWs JETUTHMEH MHTEPEC B TE3HM CIy4yaW MPOW3THYA OT CH3/IaBAaHETO Ha
MPEITOCTaBKH 3a Cla3BaHE W W3IBJIHEHHE Ha JISHCTBANINTE TPYIOBH IPABOOTHOIICHHUS,
KakTO M TpujaraHe Ha MepKH 3a (UHAHCOB KOHTPOJI M OCHUTypsiBaHE Ha 0e30macHOCT Ha
pPabOTHOTO MSICTO — IO OTHOIIEHHE Ha XOpa, MaTepruaiHa 0a3a u pecypcu.

Wuctutyuuara HsiMa ga oOpaborBa Bamurte nanHu B ciayyauTe, KOraro IOCOYEHHUTE
JETUTUMHU MHTEpecH He Ouxa MOTJM Ja MMaT npuoputeT mnpea Bamure cobcTBeHH
MHTEPECH.

Oo0xBar Ha JuyHuUTe AaHHU (MHPopmanusaTa). OcHoBanus (M3nbjaHeHHe HA 3aKOHOBO
3aabJKeHne U ChIjlacue).

[To-ronsimaTta yact oT uHGOpPMALUATA, C KOSATO pasnojarame, e/1e Hu ObJe MpeocTaBsiHa OT
Bac nnuno.

Bb3MoxkHO € yacT ot mHpopmanuara na Oblae Ch3gaZeHa B Ipoleca Ha paborata U aa
MPOM3JIU3a OT APYTH U3TOYHUI (HAmp. MPU aTecTanus oT Bam AupekTeH pbKOBOAUTEI, CIIE]
IpeMHHaBaHe Ha KypcoOBe 3a MOBHIIIaBaHE HA KBaTH(pUKAIUATA U JIp.).

Wudopmanusara, KosITO chbXpaHsBaMe, BKJIIOYBA: Bamm JOKyMeHTH 3a KaHIUJATCTBAaHE 3a
pa0Gota, Bamus TpyaoB AOroBOp M IPWIOKEHMATA W/WIM HM3MEHEHUATAa KbM HEro,
KOpECIOHEHIMs, OTHacsma ce 10 Bac — BbTpemHa (Hamp. cBbp3aHa C IpOMsHA Ha
JUIBKHOCT, 3aIjlaTa ¥ Jp.) WIK BBbHIIHA (HAIp. KOraTto ce MpeloCTaBAT yAOCTOBEPEHUS IMpes
TpeTu auua), uHdopmaims HeoOXoauMa 3a M3IJIallaHe Ha TPyAOoBOTO Bu BB3HarpaxaeHue,
JIAHHU 3a KOHTAaKT, HHPOpMaLUs BbB Bpb3Ka C MOJ3BaHE HA OTIYCKH Mo pena Ha Kozekca Ha
TpyAa (BkJI. OONHUYHHU), WH(pOpMAIMs, CBBbpP3aHa C KapuepHOTo Bu pas3Butue B Haiarta
MHCTUTYIMA (BKJI. OOy4YeHHMsI, aTeCTallud U JIp.), NOMBIHUTEIHO MaTepHaAHO CTUMYJIMpaHe,
uHpopMaIus 3a HAJIOKEHH TUCIUIUIMHAPHU HaKa3aHMUS.

Karo wact ot Hamiara aeitHocT — Bue (Bamero nme u no3unus) u Bamu ciyxeOHU KOHTaKTH
(xato TenedoH, e-momia) MoraT Aa ObAAT MPEJOCTAaBIHU HA TPETH Jinlia (HampuMep pOAUTETN



Ha JIella/y4IeHUIIN ), ¢ 11e] ePeKTUBHO M3MBbIHEHNE Ha BammTe cinykeOHu 3a1bbKkeHus. B To3u
CMHCBJI T€ CE€ CUUTAT 3a CIIy>KEOHH KOHTAKTH.

[Tpu HEOOXOAMMOCT € BH3MOXKHO Ja ChbXpaHsBaMme MHGopMaIus, CBbp3ana ¢ Bameto 31pase.
Ts mMoxke nma Obae W3MON3BaHA C e M3MBIHEHHE HA HAIM 33JbJDKCHUS, CBBP3aHU C
npujaraHe Ha MepKH 3a Oe30MacHH M 3JPaBOCIOBHHM YCIOBHS Ha TPYJ, KAaKTO WU C I
HU3I'BJIHCHUC HA 3aJABbJDKCHHA, IMPOU3THYAIIMU OT COLMAJIHOTO, 3APAaBHOTO WM IMCHCHUOHHOTO
3aKOHO/ATEJICTBO (HAMp. 3aIamane Ha OCUTYPOBKH, OOJTHUYHU U T.H.).

Bamm smuem  panHm, BrmouyBamu  EI'H, azgpec, wuMeHa, TpynoB CTax, TpYyIOBO
BB3HArPAKICHNE, MECTOPOXKCHUE, 00pa3oBaHue, KBann(puKanus, Morar fa ce oopaboTsar u
MpeloCcTaBsIT Ha MUHHUCTEPCTBOTO Ha 0Opa30BaHUETO M HayKaTa, pETMOHAJIHO YIIpaBJIEHHE Ha
00pa30BaHHETO, OOIMHCKA aJIMUHUCTPALUA (aKO € MPHIJIOKUMO) MOCPEACTBOM H3IOJI3BaHU
3a LIeTa eJeKTPOHHU NHPOPMAIMOHHU CUCTEMHU.

B cnyuaii, ye ce Hanoxu na oOpaboTBame CHEUMATIHU KaTErOpUM JTaHHUW: Hamp. WIEHCTBO B
CHUHIUKAJIHX OpraHu3aluu WA 6I/IOMCTpI/I‘~IHI/I AaHHW, HUC BHUHArv mic I1npaBUM TOBa, CJCA
KaTo CMe€ IMOJIyYMJIH BameTo u3pudHO Chrilacue 3a ChbOTBETHATa JAEHHOCT, OCBEH aKO TOBA HE
ce M3MCKBA 10 3aKOH I aKO JAaHHWTE ca HEOoOXOJWMHU, 3a Jia C€ ONa3u W 3aimuTH Barmerto
3/paBe, B ClIy4ail Ha CIEIIHOCT.

BbB Bpb3Ka ¢ M3IBIIHEHUE HA 33IbJKEHUS, Tpou3Tnyamy oT Koxekca Ha Tpyia HUE MOXe Ja
chXxpaHsBame nHpopmarms 3a Bamata cuaauKamIHa MpUHAIIEKHOCT.

Koraro Hue o6paboTBamMe maHHU, BB3 OCHOBA Ha Barme cpriacue, Bue BuHaru mmare mpaBo
Ja TO OTTErJIUTE BBB BCEKH €IWH MOMEHT. OTTErjsHeTO Ha ChIVIACHeTO HEe 3acsra
3aKOHOCHOOPA3HOCTTa Ha 00pabOTBAHETO, OCHOBAHO HA JA/IEHO ChIJIaCHE MpPEIud HErOBOTO
OTTEIJISIHE

Taka wanpuMep npu KaHAWJATCTBaHe 3a pabora mpu Hac — Bue HHM mnpenocraBsare
ChOTBETHATa MH(OpMaIMs Bb3 OCHOBA Ha Baiile cbriacue.

Ha xoro npegocrapsiMe Bamure JUYHU JaHHU

Karo IIpaBHUJIO HUEC HEC IIPEAOCTABAME Bammure JaHHH Ha TPETH JIUla, OCBCH B CilIy4an, KOUTO
Ca UBPUYHO ITIOCOYCHU TYK.

WNudopmanusa 3a Bac moxe na Obae mpeaocTaBeHa Ha TPETH JIMIA, aKO CME IOPUANYECKU
3aBJDKCHU J1a TO HAlPaBUM WJIM aKO TpsOBa Ja M3IBJIHUM Halle JOrOBOPHO 3aIbIDKCHUE
(Hamp. BBB BpB3Ka C U3IUIAIIAHE HA 3aIUlaTa, BHACSHE HA COLMAIIHH WM 3/IpaBHU OCHTYPOBKH,
Baie yuactue B 00yueHus u ap.).

Bb3MoxkHO € ga mpemocTaBuM Bamm JaHHM Ha OpraHM WJIM WHCTUTYLUMU B cdepara Ha
obpazoannero MOH, PYO, oowuncka aomunucmpayus, 6anxu ,HAIl, HOH u op..

Cpok, 3a KoiiTO 1Ie ce cbXpaHsaBaT Bammnre JINYHU JaHHU

OcBeH ako B HACTOAIIOTO HM3BECTUC 3a IMOBCPUTCIHOCT HEC € IOCOYCHO ApYToO, 3alla3BaMcC
Bamurte 1U4HM TaHHM caMO TOJIKOBa ABJIT0, KOJIKOTO C€ U3MCKBa OT HaC.



JImunu JaHHH, 06pa60TBaHI/I BBb3 OCHOBA Ha Hall JICTUTUMCH HMHTCPEC CC ChbXPAaHABAT, KAKTO
ciacaBa:

TpynoBo- nmpaBHu JoKyMeHTH- SOT.

Jlvyau fganHKM, 00pabOTBAaHU MO CHJIaTa Ha 3aKOHOBA pasnopenda, ce ChbXpaHsBaT 3a CPOKa,
nNpeaABUACH B CbOTBCTHHA HOPMATHBCH aKT.

JInunu nanHu, oOpabOTBaHU BBB Bpb3Ka ¢ Baie kanaugaTcTBane 3a paboTta ce CbXpaHsBat
34 CPOK OT 5.

Hpyru nu4yHM AaHHH, OoOpabOTBaHM OT HAC W HEMOMaJallM B TOPHUTE KaTEeropuu, ce
ChXpaHsABAT 3a CPOKA Ha CHIIECTBYBAIOTO TPYIOBO MPAaBOOTHOLIEHHE MeXy Bac u Hamara
WHCTUTYLHS.

l'[pe)laBaHe Ha JaHHHU HA TPETa AbpsKaBa UJIU HA MCKIAYHAPOAHA UHCTUTYIUH

Hamara HHCTHUTYLIUSA HE IMPpEaaBa Bammre JaHHHW KbM TPETa AbpiKaBa WM HA MCXKIAYHapoOIHA
HHCTHUTYLHUA.

IIpaBa, ¢ kouTO pa3nosarare, BbB Bpb3Ka ¢ NpeaocTaBeHuTe oT Bac inynu 1anumn

BbB BpPBb3Ka C JIUYHUTEC JaHHU, KOUTO CTC HHU NMPCAOCTABHIIN, Bue umare IMpaBoO aa U3UCKATC
OT HacC:

1. Joctwm mo nuuaute Bu ganHu.

2. Kopurupane wim n3tpuaHe Ha Bamm muuHu qJaHHM.

3. OrpannyaBaHne Ha 00paOOTBAHETO UM.

4. TlpaBo Ha BB3pakeHHE cpenry 00padoTBaHeTo Ha Bamure ganHm.
5. IIpeHOCUMOCT Ha JTaHHHUTE.

B cnyqaﬁ, 4ge€ CTC NpeaoCTaBUIM ChIIaCuC 3a 06pa60TBaHe Ha JUWYHUTC OAaHHH, Bue nmare
IIpaBO Ja OTTEIJIMTE TOBa CBIVIACHE, KAaTO TOBA HE CC OTpa3sBa Ha 3aKOHOCLO6paSHOCTTa Ha
O6pa6OTBaH€TO J0 MOMCHTA Ha OTTCIJIIHE HAa ChIJIaCUCTO.

IIpaBoTo Ha kaJji0a 10 HAA30peH OPraH

BUE umare npaBo Ha xanba 10 HaazopeH oprad. Hamzopuust opran B Penmy6nuka bearapus
e KoMmucusra 3a 3amura Ha JIMYHUTE JAHHU.

ABTOMAaTHU3HPAHO B3eMaHe HA pelIeHust

Hamata uHCTHTYIMsS HE H3M0J3Ba aBTOMATU3MpAHO B3E€MaHE Ha PELICHUS, BKIIOYUTEITHO
npoduinpase.

JupexTop

HuxkoJuia I'eoprues






